
Human Resources Department 
Attn: Human Resources Director 
50 West Fifth Street, Room 103 
Winnemucca, NV  89445 

Dear Human Resources Director, 
Subject: Successful Completion of Probationary Period and Recommendation to Retain 

I am writing to notify you that has successfully completed their one-year 
probationary period and is recommended for retention beyond the probationary period. 

Thank you, 
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